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Hacrosimee "IMonoxenne o 3aounom otnenenuu’ (nanee Ilonoxkenme) ompesenser
MOPSZIOK pabOThl 3a04HOrO oOTAeNeHHs. HopMmbl WM TmpaBuia, comepKammecs B HEM,
SABIIAIOTCA  00A3aTENBbHBIMH  JUISL MCIOJNHEHHS BCEMHM  JOJDKHOCTHBIMH  JIMIIAMHA
CTPYKTypHOro mopapaszaenenusmu. Hactosimee mosnoxenue paspaborano Ha ocHoBe D3
«0O6 obpasosanuu B Poccuiickoit ®@epmepauuu» ot 29 mexabps 2012 r. Ne 273-D3,
Ob6nactroro 3akona «O6 obpasosanuu B Poctosckoit o6mactu» ot 14.11.2013 Ne 26-3C,
ITpukaza MuHoOpHaYKH Poccuu oT 14.06.2013 No 464
«O6 yrBepxaenun Ilopsaka oOpraHM3aldd W OCYIIECTBIEHHS 00pa3oBaTeNbHOM
NesATebHOCTH 10 O00pa3oBaTeNBHBIM IIPOrpaMMaM CpemHero MpoQecCHOHAIBHOTO
obpasosanus», [Tucema Munobprayku Poccun ot 20.07.2015 N 06-846 «O nanpasieHuu
MeTonnueckux peKOMEHIANH 110 OpraHu3alii y4eOHOro IIpolecca 1o 0YH0-3a09H0N U
3a04HOM (opmMaM 0OyueHHUs B 00pa30BaTeIbHBIX OPraHU3ANUAX, PEATH3YIOIUX OCHOBHEIE

npodeccronansHble  00pa3oBaTeNbHBIE IPOTPaMMBI  CPEIHEro NPO(ECCHOHANTBHOIO
obpazoBanusy», Ycrasa 'bIIOY PO «PCK».

I. O6mue mooxKeHUs

1.1.Hacrosmee "Ilomoxenume o 3aounoM otaeneHuu” (mamee - Ilomoxkenue)
roCyIapCTBEHHOr0 OIOKETHOrO NPO(PECCHOHATBHOTO 00pPa30BATEIbHOIO YUPEKICHUS
PocToBckoii obnactu «PocToBekuii-Ha-Jl0Hy CTpOHTENbHBIN KOJUIemKy (nanee - TBIIOY
PO «PCK», xomnemx) ompenenser HasHadeHWe, LeNH, 3a0a4d, (QYHKIMH U OCHOBBI
JeSATEIbHOCTU 3a09HOT0 OT/IENICHHUS.

1.2. 3a04yH0e oTAENEHNE ABNSETCS CTPYKTYPHBIM IOApa3ielieHuEM KOJUIEIKa, CO3JaeTcs,
peopranu3yercs U JIMKBHIMPYETCS NPUKA30M IUpPEKTOpa KOolemka, B CBOEH
nesTenbHOCTH pykoBozacTByercs Koncturynueit PO, @3 «O6 obpazoBanuu B Poccuiickoit
®enepanum» ot 29 nexabps 2012 r. Ne 273-®3, O6nactabiM 3akoHOM «O6 06paszoBaHuy
B PocTosckoi obmactu» ot 14.11.2013 Ne 26-3C, Ilpukazom Munobpuayku Poccun ot
14.06.2013 Ne 464 «O06 yrtBepxnenuu llopsaka opraEw3anyy H OCYIIECTBICHHS
00pasoBaTebHON  JEATENBPHOCTH 1O 00pa3oBarelbHBIM [POrpaMMaM  CPEIHEro
po(eccHOHaNBHOro 00pazoBanus», [luceMoM Munobpuayku Poccum ot 20.07.2015 N
06-846 «O wnampaBneHud MeToMYeCKUX PEKOMEHIALHH [0 OpraHU3alMd y4eOHOro
npoiecca IO OYHO-3204HOM M 3a04HOW (opmam oOyueHHS B 00pa3oBATEILHBIX
OpraHu3alMsX, pealM3yIOlIMX OCHOBHbIE IIpo()ecCHOHAbHBIE 00pa30BaTelbHbIE
IIPOrpaMMBbl CPEIHETO MPOo(heCCHOHANBHOrO 00pazoBanus», ¥Ycrasom I'BIIOY PO «PCK»
¥ MHBIMM HOPMAaTHMBHO-IIPABOBBIMHU aKTaMH, HacrosmuM [lomokeHuweM, corjalieHusMu,
KOJUIEKTUBHBIM ~ JOTOBOPOM, M JAPYTHMH JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH,
PaCIOPSAUTENEHBIME JOKYMEHTAMH 110 TPOMUITIO 1eATeTHHOCTH.

1.3. PyxoBOACTBO 3a04YHBIM OTHENEHHEM OCYIIECTBJISET 3aBEAYIOIUN 3209HBLIM
OTAETICHUEM, Ha3HAYaeMBIA M OCBOOOXKIAEMBIH OT MOJDKHOCTH IPUKA30M AHPEKTOpa
Koyutevxka. Ha momkHOCTH 3aBexmyromero OTAeleHHEM HA3HAYAETCs JIMIO, HMMeEIolee

BhICIIEE NpPo(decCHOHATbHOE 00pa3oBaHWe W CTaX paboThl Ha IEJAarorMYecKMX HIId
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PYKOBOIAIIMX JOJDKHOCTSIX HE MeHee 3-X JieT.

1.4. Bo BpemMs OTCYTCTBUS 3aBEOYyIOIIETO 3a0YHBIM OTACIICHWEM €ero O00sS3aHHOCTH
BBIIOJIHSET METOAMCT 3a0YHOTO OTHENeHHs, Ha3Ha4YaeMbld I10 COIVIACOBAaHUIO C
TUPEKTOPOM KOJIIEDKA.

1.5.  JlesTenbHOCTH  COTPYOHHKOB  3a04YHOIO  OTHEJIEHHUS  perjiaMeHTHPYeTCs
COOTBETCTBYIOIIMMHM  JIOJDKHOCTHBIMH ~ MHCTPYKUMSMH,  pa3paboTKa  KOTOPBIX
OCYILECTBIIIETCA 3aBEAYIOIIMM 3a0YHBIM OTIEIEHHEM Ha OCHOBE KBaJIM(UKALMOHHBIX
TpeOOBaHMM, TpPEeIbsBISIEMBIX K  COTPYAHHKaM. JIOJDKHOCTHBIE  WHCTPYKIIMUA
IOJIIMCEIBAIOTCS 3aBENYIOLUIMM 3a0YHBIM OTZAENIeHUEM, BU3UPYIOTCS IOPUCKOHCYIIBTOM,
COI'IaCOBBIBAIOTCA C MPO(COIO3HBIM KOMUTETOM U YTBEPKAAIOTCS TUPEKTOPOM KOJLIEDKA.
JlOJKHOCTHBIE MHCTPYKLHMM TMOAJISKAT NepepadoTKe B Cilydyae W3MEHEHHWH B 3amadax
OT[ena UK COAEepKaHUU O0S3aHHOCTEH ero COTPYAHUKOB, HO HE pexe YeM OIMH pa3 B 5
JIeT.

1.6. Jlns obecrieyeHus: MOBCEAHEBHOH HNEATEIBHOCTU 3a09HOE OT/ICJICHHE HMEET KPYIIIyIO
nedars ¢ 0003HAYEHHWEM CBOETO MOJHOTO W COKPAIICHHOTO HAaUMEHOBAHHS U yKa3aHUEM
Ha npuHamnexHocts K I'BIIOY PO «PCK» (Ha mpaBax OIHOrO M3 €€ CTPYKTYPHBIX
nozipa3/ielieHuii), a TakKe HeoOXONUMBIe INTAMIBI, HCIOJIb3yeMble B CTPOrOM
COOTBETCTBUHU C IIpeIHa3HAYCHHUEM.

II. CTpykTypa H cocTaB OTAeJIeHHS
2.1.  OpraHuzanMOHHO-IITATHAS CTPYKTypa W YHCIEHHBIA COCTaB OTIENICHUS
ONIPENENAIOTCS, MCXONd W3 COAEpXKaHUs M 00beMa BO3JaraeéMblX Ha HEro 3anay u
YTBEPXKIAIOTCS pelIeHHeM OupeKTopa. VI3MeHeHWsT B OpraHW3allMOHHO-IITATHOMN
CTPYKTYpP€ M YHCIEHHOM COCTaBe OTAEICHUS IPOU3BOISATCS MIPUKA30M JUPEKTOpa.

3AOYHOE OTJEJIEHUE

3aBenyroIuii
3209HEIM
OTHEJIEHHEM

MeTtoaucT 3a09HOr0 CereTapL 3a049HOIo
OTOCIICHHUA OTOCIICHHA

2.2. YuclleHHBI COCTaB COTPYAHHKOB paclpeneseTcss M0 KaTeropusiM (pyKOBOIUTENb,
CIIEIMAIUCThI, UCIIOTHUTENN) UCXOA U3 CoAepXkaHusd U oObeMa 3a1ad, BO3JIaraeMeIX Ha
OTZENIEHHE.



I11. 3apaum oTae/IeHUus

OCHOBHBIMU 3a/Ja4aMH 3209HOTO OT/AETIEHUS ABIISIOTCS:
3.1. VYnpoenerBopeHue mnorpebHOCTell paboTomarteneil B CHENUAIUCTAX CO CPEIHHM
npoQeccuoHaTbHBIM 00pa30BaHUEM;
3.2. Opranu3anus y4eOHOro mpoiecca Ha 3a09HOM OTHENICHHH;
3.3. Opranusanus, BeJeHHE M COBEpIICHCTBOBAHHE JENONPOM3BOJACTBA HA 3a09HOM
OT/IeNIeHUH;
3.4. YueT 9uCIIeHHOCTH U ABMKEHHS KOHTHHT€HTa 00yJaroIuxcst 110 3a04H0M Gopme;

IV. Oynknun otaesieHus
4.1. CocraBienue IUIaHa MEPONIPHUATHIA IPHU MOATOTOBKE K HOBOMY Y4eOHOMY TOJy;
4.2. KoHTponb NpemocTaBlIeHHs NEPeBOAOB, OTYUCICHUM U BOCCTAHOBIIEHWH CTYIEHTOS,
oOyuaronyxcs Kak Ha OI0IKETHOM, TaK i JJOrOBOPHOM OCHOBE;
4.3. BeinonHeHue pacnycaHuiii yaeOHbBIX 3aHITHI, 3aYETOB, S9K3aMEHOB;
4.4. O0o0mEeHe MaTepHAaIOB IO KOHTPOJTIO 32 KaUeCTBOM IIPOBEIEHMs Y4eOHOTO TIPOIECea;
4.5. Cocrapnenue rpapuka yueOHOro mporecca, KOHTPOJIb 3a €r0 BEIIOIHEHUEM;
4.6. Odgopmiienue M BbIaYa OOYYAIOIUMCS 320YHOTO OTHEJIEHHS CTYAEHYECKHMX OMIIETOB,
32YCTHBIX KHHJKEK, CIpaBOK 00 yyebe B KOJUIe[)Ke, CIPABOK-BEI30BOB, CIIPABOK-
MIOATBEP)KICHUH, CIPaBOK 00 Oy4eHMHM B 00pa30BaTEIbHOM YUPEKICHUH, PEaTU3yIOIIEM
IPOrpamMMBl CPEIHETo NPOdECCHOHATIBHOIO 00pa30BaHMUS;
4.7. CocrapiieHHe pacCIMCaHUs 3K3aMEHAI[MOHHBIX CeCCHi, 0000INeHHEe M aHalu3 UuX
pe3yJIbTaToB;
4.8. TlpoBepka NpaBWIBHOCTH M CBOEBPEMEHHOCTH OGMOPMIIEHHS SK3aMeHAIMOHHBIX
JOKYMEHTOB;
4.9. IlpoBepka CBOEBPEMEHHOCTH JIMKBHUIALWM  aKaJeMHYECKUX  3aJ0JDKEHHOCTEH
CTyZEHTaMu;
4.11. Bepnenue XypHamoB YueOHBIX 3aHITHUH, JKYPHAIOB PETUCTPAllMH JOMAIIHHUX
KOHTPOJIbHBIX paboT, BXOAAIIEH U NCXOIAIIeH KOPPECIOHIEHITHH.
4.12. O6001eHne U aHATU3 pe3ysIbTaToB paboTsl ITUA;
4.13. IToaroToBKa NpOEKTOB MPUKA30B U PACTIOPSKEHUI, ITAHOB MEPONPHUSITHIA 110 BOTIPOCaM
pabOoThI 320YHOTO OT/IENIEHUS;
4.14. IToarorosKa cIpaBoK II0 3alpOcaM rOCYIapCTBEHHBIX OPraHOB M OTBETOB HA MHCHMA IO
BOIIpOCaM y4eOHON U yueOHO-OpraHN3alnoOHHOM paboThI.

V. Opranusanus B3auMoeiiCTBHS OTAeICHHS
5.1. BzaumopelicTBUE 320YHOrO OTHENEHHS C HPYTUMH OTIOENaMUd M IOJDKHOCTHBIMHA
JTMLIAaMH  KOJUIE/DKA TPEANOojaraeT COTJaCOBAHHOCTh BBINOJHEHHS OIpEeIeIeHHBIX
NeWcTBMM (omepanuii, mpoueayp ¥ T. II.) IO OpPraHM3alud y4eOHOro mporecca B
KOJUTE K.



5.2. Opranu3anyoHHOe B3aWMOIEHCTBHE JOCTUTAaeTCS HA OCHOBE COIJIACOBAHUS
BBIIIOJTHEHHS y4eOHBIX “MEPONPHATHH IT0 CpPOKaM, MPOJOJDKHTENLHOCTH M MECTYy HX
OCYIIIECTBIICHHUSL.

5.3. JlokyMeHTallMOHHOE B3aUMO/ISHCTBUE JOCTUrAeTCs HA OCHOBE COrJIACOBAHMS MOPSIKA
UCIIOIHEHUSI TOKYMEHTOB.

5.4. 3a04HOe OTHENCHHE B MPOLECCE CBOEH MeATENLHOCTH B3aUMOIEHCTBYET:

5.4.1. C y4eOHOM 4YacTbIO OYHOrO OTAEJCHHUS - IO BOIPOCAM COCTABIIEHHS PACIHCAHUSI
Y4EOHBIX 3aHATHH; IEpeBOIa CTYACHTOB C OYHOM HA 3a049HYIO (OopMY 00yUeHHs.

5.4.2. C oTnenoM Kazpos - IO BOIPOCAaM U3AAHUS PACTIOPSIIUTENHHON HOKYMEHTAIUH 10
JBHIKEHUIO CTYAEHYECKOI0 KOHTUHT€HTA 3209HOTO OT/IeJICHHUS;

5.4.5. C dyxranrepueii -

1o 80NpOCAM NONYYEHUA:

- CBEJIEHUH O COCTOSIHUM 3a/I0JDKEHHOCTH CTYIEHTOB 3a04HON (GopMBI OOydUeHHs 110
omnare 3a o0y4eHue;
O 80NPOCAM NPEOOCMABLEHUS:

- CBeJIeHUH 00 y4JeTe 4acoB Neqaroruueckoil Harpy3Ku nperonaBareieil;

- CBEICHUMN O JBMXKEHHHU CTYIECHYECKOr0 KOHTUHIE€HTA 3209HOT0 OT/ICIICHHUS,;

5.4.6. C otaenoM aJMHHHCTPAaTHBHO-XO3SIMCTBEHHOTO IIEpCOHANIA - IO BONPOCAM
MaTepHanbHOro o0ecrneueHus AesITeNLHOCTH W X03HCTBEHHOTO OOCITY)KUBAHUS 3a09HOTO
OTJEJICHHUS;

5.4.7. C wHOOPMalMOHHO-BEYACIUTEFHEIM IIEHTPOM - IO BOMPOCAM IIPOrPAMMHO-
TEXHUYIECKOr0 00CIyKuBaHus (0OecreueHus ).

VI. Opranusauus obecnedeHust OTAeICHHS
6.1. Obecnedenne IesTEIBHOCTH 3209HOTO OTIEIICHUS TEXHUYECKHMHE, MaTEPUATbHBIMU U
UHBIMH  CPEINCTBAMHU  OCYIUECTBIISIETCSI B COOTBETCTBUU C EAMHBIM  IOPSAKOM
BCECTOPOHHET0 00eCTIeYeHNUS IeTeIbHOCTH, YCTAHOBIEHHBIM B KOJUIEUKE.
6.2. BrinonHeHHE MEPONPUATHH IO OOCHYXUBAHHIO KOMITBIOTEPHOW M OPITEXHHUKH
320YHOI0 OTHENEHHUS BO3JIaraeTcsi Ha UH(POPMAIMOHHO-BBIYUCIUTENBHBIA LEHTP
KOJLIEDKA.

VII. IlonHOMOYHS OTAE/IeHHS

3a04HOE OT/AENeHNE B pAMKaX BBIMONHIEMBIX UM (YHKIUIN BIIpaBe:
7.1. TpeboBaTh  CBOEBPEMEHHOTO IPEAOCTABICHUS IIPENONABaTENIMU PE3yJIbTaTOB
IPOBEPKY JOMAIIHUX KOHTPOJIBHAIX pabOT U 3K3aMEHAIMOHHBIX JOKYMEHTOB.
7.2. JlaBaTh pa3bsACHEHMS W PEKOMEHJAIMH I10 BONPOCAM, BXOMSAUINM B KOMIIETEHIIHIO
320YHOI0 OT/ACICHHUS.
7.3. JlaBaTh PyKOBOAUTEISM CTPYKTYPHBIX IIOJIpa3zesieH|il KojuleIka o00s3aTebHble A
WCIIOJTHEHMS YKA3aHUs 110 BOIIPOCaM, OTHOCSAIIUMCS K KOMIIETEHIIUN OTAEICHMUS.



7.4. BHOCHTh Ha pPacCMOTPEHHE PYKOBOJACTBA KOJUIE/DKA TPEIIOKEHHS O BOIPOCAM
OpraHu3alyy ¥ COBEPIICHCTBOBAHUS YIeOHOU AeITEILHOCTH.

7.5. BecTr nepenucKy o BOIPOCaM MpremMa abuTYPUETOB Ha 3209HYI0 (OPMY OOyUeHHs,
a TaK)Ke 10 APYTUM BOIIPOCaM, BXOJSIIAM B KOMIIETEHIIMIO OTICNEHUS U HE TPeOYIOIUM
COI'JIACOBAHUS C PYKOBOJUTENEM KOJLIEIKA.

VIII. OTBeTCTBEHHOCTH OT/HAEJEHHS
8.1.01nen HeceT KOJUIEKTHBHYIO OTBETCTBEHHOCTD 3a:
- CBOEBPEMEHHOE, IIOJIHOE M KAauyeCTBEHHOE BHINOJHEHHWE 3a/a4, BO3JOKEHHBIX HAa
OT/IENeHNUE;
- cobmoneHne TpeOOBaHUM HOPMATHBHO-NIPABOBHIX JOKYMEHTOB, DPErIaMEHTHPYOMIMX
BOIIPOCH! OPraHU3alUy Y4eOHOro mpolecca Ha 3209HOM OTIEICHHUH.
8.2. MunmeunyanpHas (mepcoHalbHAs) OTBETCTBEHHOCTh pAOOTHHKOB OTHEICHMS
YCTaHaBIMBAETCS JOJDKHOCTHBIMU MHCTPYKIIMSAMU.

IX. 3akaounTeIbHbIE MOJI0KEHHS
9.1. li3MeHeHHs, [ONOJNHEHHWS ¥ YTOYHEHHMS K HACTOsAImEMY IIOIOXKEHHUIO
[IOArOTABIUBAIOTCS 3aBEAYIOIMM 320YHBIM OTJ/IEIEHHEM, B HEOOXOIUMBIX CIydasx
COIJIACOBBIBAIOTCSA C JPYIMMM JOJDKHOCTHBIMH JIMIAMHU KOJUIEIKa M IIPEICTaBISIFOTCS
3aBEIYIOIIMM OT/EJICHHEM Ha paCCMOTPEHUE AUPEKTOPY KOJUIeIKa.
9.2. Hactosmee ITonoxxeHne mOAIEXUT IEpECMOTPY HE PeXe, UeM OIUH pa3 B 5 IleT.
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